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6 HAGG /AT foAcRIrerd gferd R
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EEE]
FORM
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Annual Performance Appraisal Report of Assistant / Accountant / Asstt. Communication Officer/ Asstt.

Communication Officer (Cipher) / Draftsman | / Despatch assistant/ Junior Hindi Translator of General
Central Service

.......................................................................... A FATCT a¥y3afar i RAE
Report for the Year/Periof..........oeeeu e
JafFas saleX
Personal Data
HTIT-1
Part-1

(FATET [ TAHTET /HRTT o HeTed YRMATAH 33eT SaRT $RT Sl & 1)

(To be filled by the Administrative Section concerned of the Ministry/ Department/Office)

O N IE: C I 2 N 1 F TR

NAME OF  OFFICIAL ..eeeeeeeeeeeieeee ettt eeeeeeeenenennes

2. | Sed A (Ra/aéer [y)......... I [ (ersal #)

Designation of PoSt Neld.............cocoveiiiiiiiiiccccc e

4 | WA TR STHATATIT BT E 2o
Whether the official belongs to Scheduled Caste/Scheduled Tribe

Date of continuous appointment in the Date.....cccccvevvennen, Grade................
present grade.

6. | a¥ & diver ged uferr seafe &
HROT 3G& F e i afer

Period of absence from duty on leave,
Training etc. during the year
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HIT-2 - T Hedhel
Part 2 - SELF APPRAISAL
(39 FIfFE® garT 1 AT, fogedr Rae fordr S ¢ 1)
(To be filled in by the official reported upon)
(FIET FATCETT $RA F Ugel 3fefeRil FI eI I of)
(Please read carefully the instructions before filling the entries)
Shoredl T HigTed faeor

Brief description of duties

......... oo A & JY/HATT & SRIT 319 SaRT fhT a0 &
& Higied WR-gd|  (fQU el arell AR-ga 100 ersal ¥ 31f&eh o gh)

Brief resume of the work done by you during the year/period from........ ... 1 (0 JOPP

(The resume to be furnished should be limited to 100 words)

TYTA/Place S FIfFe & RO O 6T &, 396 g8deeR
feATh/Date Signature of the officer reported upon




#rr-3 - RO fawst arer sfsrl qarr Aeaisa

Part 3 - ASSESSMENT BY THE REPORTING OFFICER
(Foam gfafsear sRat & ggel feRr-fadelt @ eareqds de )

(Please read carefully the guidelines before filling the entries)

1. Rare forger arer e g@art geds aqur/fRAvar & far deantarsoh & S @i S & 1 & 10 o

F IS W BT ART fFEH 1 & Jc9d @Aeaad So & 3R 10 &1 a9y 3=uad Avh a8 |

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10 , where 1 refers to the lowest grade and 10 to the highest.

(@) A fASAE T Hodihe (36 TS T dTais 40% i)

(A) Assessment of work out

put (weightage to this Section would be 40%)

% AR ST R H QT
AT

i)Accomplishment of planned
work/work allotted as per subjects
allotted

i@ Y I[oTeET
ii) Quality of work

e fomer arer | wefem sfosdr | welem Ry

HEPRY garT AT HART I3 | & IR

fear arar I3 (FfE garm 2 @
HEHT T E )

Grades by Sev!sed_ Grades by N

Reporting evt:evylng . Initial of

Authority Authority (if Reviewing
doesn't agree with | Authority.
col.2)

1 2 3 4
i) Areterraey H/3afed fawar

iii)caor & ydorar (Irfa 3k
qR[EErdT)

iii) Proficiency in typing (speed
and accuracy)

iv) ST H gdoTdar,AHEa:
feifia e 3R aret
g & Y@@

iv) Proficiency in work, namel

maintenance of prescribed registers
and charts etc.

FY fasued T g7 AfST
(T i T iv) /4

Overall Grading on 'Work Output
(Total (i to iv)/4)




(@) 3gfFash ION/ARAYAT T Hediched (ST TS HT coile 30% &N |

(B) Assessment of personal attributes (weightage to this section would be 30%)

RUlE forger arel | geftam ey | aeeT e
mg AT f | ZgRT MRS I3 | F TR
aar gy 2 Initial of Reviewing
Grades by Reporting ((qﬁ . q Authority
Authority AT gl & )
Revised Grades by
Reviewing Authorit
(if doesn't agree wit
col.2)
1 2 3 4
IR ERGIEETIE
i) Attitude to work
i) 3AREI—Acd FI AGAT
ii) Sense of responsibility
iii) 311?;[?"??-[ §ATT IGeT
iii) Maintenance of discipline
iv) TOUYOT Shierer
iv) Communication skills
v) faeevomeas Jeadr
v) Analytical ability
vi) &A A ST F FH Agar
vi) Ability to work in team
Vi) THI-TYAT UTelel el hl JEIdT
vii)Ability to meet deadline
viii) qayg
viii) Inter personal relations ]
CqITFAH IO T FAT AfST
Overall Grading on “ personal attributes"
(total (i to viii)/8)
(31) FATcHS &THAT & Hedished (36 TS H olg 30% gl 1)
(C) Assessment of functional competency (weightage to this section would be 30%)
Rac o@sr arer | @aer 3Ry FATET TAFRT T
HHR garr CaNT WAMRT I | 3EIER
fear A s (?Jﬁ( o .2 a Initial of Reviewing
Grades by AT AT § ) Authority
Reporting Revised Grades by
Authority Reviewing Authorit
(if doesn't agree wit
col.2)
2 3 4

I
iYeRTH-hToT o &9 H ToIgat /
s /Teufadr & e 3R g% @@
sk @ S B AT Agar

i) Knowledge of )
Rules/Regulations/Procedures in the area of
function and ability to apply them correctly

ii) gH=ag &1
ii) Coordination ability

iii) ggel
iii) Initiative

iv) IR W HR A H Farorar

iv) Proficiency in working on computer

“PIATCHCH &THACT TR FHT AT (A i
iv )/4) Overall Grading on “functional
competency " (total (i to iv)/4)

fecqolt: gaer Afser, AR 1 715 olig & U # Tehelohl & Ycdsh HHAE o ATLIAT & T T
3R et |

Note: The overall grading will be based on addition of the mean value of each group of indicators in proportion to weightage assigned.
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HAAT-G/ GENERAL
HTIT-4
Part-4

1. STl & AT GUS (STeT el A6 &) (FIAT Seicl H‘@WWQ@@W.W
3R 3R FTRAT F ufad IReRAcag W eegofr )

Relations with the public gvyherever applicable) ) ) )
(Please comment on the officer's accessibility to the public and responsiveness to their needs).

2. GfRIETOT (Fmar Aftedr $r FRIRAT 3R FE &THar F gUR ae &g sfasan drfe @

giRreTor & o fRAwiier &)

Training (please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer.

3. TOreg i Ui
State of Health.

4. TS (HUAT TSR T FcFTesar W fecqult Y |

Integrity (Please comment on the integrity of the officer).

5. ARPNT & FHAYT FATABT R RAE @ drer 3SR aaRT qeg T (l9re7er 100 ersar
#H), T 3% &FAART 3R FHA &THAASN, FTTUROT 3UATSIT, F3I A3l dur FHFAR
gt & 9id AT & &7 i g1l Pen Picture by Reporting Officer (in about 100 workds)

on the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

6. RO & He-iii & @Ws &, W 3R T & & 75 Rollg & NUR W IHIT TJ&IT,cHP
AfSar

(?]verall numerical grading on the basis of weightage given in Section A, B and C in Part- Il of
the report.

Rae forEsr arer JfFERT & gEaR
Signature of the Reporting Officer.

AT AT JERT H

T/ Place: Name in Block Letters:
CEGIEE

festien/Date: Designation :

Rare & 3afr & e
During the period of Report




HIIT-5 FAeT 3T carT Jrfegiaar

Part-5 REMARKS OF THE REVIEWING OFFICER
eI AR & 3refsT Aar & 3af™

Length of service under the Reviewing Officer

2. &1 A9 AET-3 U1 AET-4 F F fAsdiest aur [@fde= qon & d@e 7 o foge ard
I qary e 70 Hedihd & FgAT § 2 ((HedN: T 3 3 amr 4(5) (AT 3 i
A3t & fonely off @i Hediohall & HeAd =6l & of 38 TS H 39 fAv QU v Faws
H AT HedieT Gof Y 3R e gfafedl o A9 3ehar & |

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 and Part-4? (Ref. Part 3 & Part 4 (5) ) (In case you do not agree with any of the

numerical assessments of attributes please record your assessment in the column provided for you in that
section and initial your entries).

‘ gi/Yes ‘ 81/ No ‘

3. 3EEATY H RFUfd &, FouIAT gHS FROT TV | F41 THT F & T 39 $S Feeleln 3adr
SIS arga § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4 37ST/30.SS.HMHER & & S FAoUe T Hodichel Hlel H RUIC [o@el arel 3Ty Y
sfagh:

The aftitude of the Reporting Officer in assessing the performance of SC/ST officer:

5. AT TSN SaRT THI qoleT| HUAT &TAABN AR FAR &AM F &1 3R FAGR
gait & yid AT dfed Fifdier & F@ar qoit @ feoqult Y (eerereT 100 rset #)|

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker section.

6. RAE & UM1-3 H W3- &, WS - T 3R @S 3T A & 8 RS & YR W AT
TAEATCANS ATST|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3
of the Report.

ForeTr IFRT FT gEATER

Signature of the Reviewing Officer.

ATH A ERT &
TUT/Place: Name in Block Letters:
YeetH
f&eATen/Date: Designation
a1 fr 39 & e

During the period of Report :



